
Changes and Clarifications for 2016 

To help get the Co-op where we’d like to be, we have a few changes and clarifications to the 
way we do things that directly affect producers: 

Note: This is really specific to the warm Months – May 25 through October (?).  For the 
winter months, I will send out another letter like this with new information.  

 
1) New Producers: Fill out an application - submit - and get approved by PPC General 

Manager (usually within 7 days).  A Purple Porch representative may ask for a farm visit 
prior to approval.  Already approved producers do not need to fill out a new application.  But 
we do want you to fill out the 2016 Market commitment form (see below). 

2) New Producers: Once approved, schedule a time with Greg for a one hour orientation – to 
go over the polices/procedures of the Market and to get set up on the online ordering 
system. 

3) Approved Producers need to either grow or produce the food you sell.  This is a Local 
Producer Market - We do not allow Market participants to resell food from other farms 
or producers. (exceptions for those that have arrangements with other approved producers 
to sell their products).  

4) We value transparency.  We encourage customers to ask questions about producers’ 
growing methods (or ingredients that you use) and expect producers to eagerly share 
information about their products and production methods. 

5) Significant change: Starting May 25, 2016 - Market hours change to every Wednesday 
4:30-7:30 pm.  Setup no earlier than 3:30 pm and no later than 4:20 pm.   If you know that 
you're not able to do this a certain week, we ask that you not participate for that 
Wednesday.   
a) Why this change?  We think we’ll get more of the “after work” crowd (people heading out 

of downtown can stop in at the Market) and we have gotten several suggestions from 
customers that we stay open later – especially in the Summer when the light is plenty. 
Note: the Co-op will actually be open till 8pm this year, but producers are only expected 
to stay till 7:30. 

b) We need producers to be here during the entire market hours to help convey a thriving 
Market environment for customers.  As many of you know, its always a “chicken and the 
egg” situation.  We know it can be difficult to wait around on those slow days.  But if 
customers come in the later hours and continuously see a market of just a couple 
producers, they will likely not come back.  But if there is a full market on a regular basis, 
it will be more of an attraction. 

6) Communicate your intention to attend each week.  If you have online orders, we know 
you’re coming (you don’t need to let us know).  But if you did not have orders or you’ve 
chosen not to utilize the online ordering system, we need you to call 574-287-6724 or email 
Greg (greg@purpleporch.coop) no later than 7pm on Monday before Market (every 
week).  It would also be helpful for you to let us know what you’ll be bringing so we can start 
to spread the word about the kinds of food available to our customers. If we do not hear 
from you, we’ll assume you’re not coming. 
a) Since we will know who is attending, we will have assigned locations for all 

producers.  Myles Robertson will direct you to your space when you arrive.  Please know 
that your assigned location is meant to benefit you and the market as a whole. 

7) Producers must provide and handle their own 10x10 canopy (optional, but usually 
necessary), with weights to hold it down when windy, a table/chair and sign.  PPC will 
maintain and provide a very limited number of canopies for those producers that are not 
physically able to do so.  Having a sign with your Producer name on it will help customers 
find you easily. Other needs: A stapler, a pen. 



8) PPC will provide booklets of add-on sheets.  These booklets provide a copy that you staple 
to the customer’s invoice or info sheet and a copy for you to keep for your records.  NOTE: 
PPC is providing these because we think the standardization is important.  However, please 
use them for their intended purpose.  We have lots of scrap paper – just ask if you need 
some.  PLEASE: take a booklet at the beginning of market and return it at 7:30.  

9) Parking - there is no parking available for producers on the Purple Porch property.  There 
are two designated areas for producer parking – AM General lot and Washington St.  It is in 
everyone’s best interest to help the customers feel welcome. 

10) We encourage all producers to utilize our online ordering system.  This is a good marketing 
opportunity and you do get a better sense for the amount of food you need to bring.   You 
are welcome to participate without using the online ordering system – but we need you to let 
us know you’re coming each week.  

Photos are really important.  We need one photo that represents your farm – either a 
logo, a picture of your farm, a picture of your family (you pick it).  Email that photo to 
Greg (greg@purpleporchcoop.com).  Please also take the time to upload photos of your 
products. For those that peruse the online ordering – it is natural for their eyes to 
gravitate toward the products with photos. Talk to Greg if you have questions. 

11) We’re bringing back the volunteer Greeter that will be handing out an invoice to those that 
have placed an order or an information sheet to those that have not placed an order.   The 
Greeter will help us direct and inform new customers. 

We will also have copies of the information sheet available for all producers.  If someone 
comes to your table without one – please provide them with one and staple the add-on 
sheets to this.  Since it is also not required for customers to place orders, these sheets 
serve as something for you to staple add-ons to (when they do not have a paper 
invoice). 

12) NEW: Starting with sales on May 25.  You will be paid by check for your sales (online orders 
and extras sold) minus 10% of your sales.  There is a $100 cap on the 10% Co-op fee.  
There is no table fee.  You will receive your check from Greg (General Manager) no earlier 
than 7:30 pm the following Wednesday and that is also a time when Greg will be available to 
talk about issues you are having with the online ordering system, problems with your check 
or any issues in general. Please direct your questions to Myles Robertson before and during 
the market.  And Greg will be available for payment and online ordering questions at 7:30. 

13) NEW: If you intend to use Purple Porch as a pickup point for your CSA customers. We 
encourage you to sell your CSA shares through the online ordering system.  This is a good 
way for you to market them to those you otherwise might not get a chance to talk with – 
note: PPC does keep 9% of all sales. 
a) Please be a part of our May 25 “Kickoff” even if you don’t have any produce ready – this 

will be a good chance for you to talk with potential CSA customers. 
b) CSA shares cannot be left here without a producer present to distribute.  
c) Producers may use PPC market as a pickup site.  But they either need to have sold 

these shares through the Co-op (for which Co-op keeps 9%); OR the Producer is 
required to pay a $10 table fee each Wednesday they are present. 

14) Selling to the store and/or kitchen: We really encourage this.  Please make arrangements 
with Maureen (maureen@purpleporchcoop.com) and Matt (matthew.doppke@gmail.com) 
no later than Monday before market.  They may also “shop” with you on Wednesday.  But it 
is very helpful if they know ahead of time 

15) We plan on having music and/or cooking demonstrations and/or other activities to help 
make the market a thriving community event each Wednesday.  We welcome your feedback 
on this.   

16) Market “2016 Kickoff” – Wednesday May 25, 4:30-7:30pm – We hope you can plan on 
attending.  We’ll be promoting this date as a way to introduce the warm season.  

 



  

 
PLEASE FILL OUT THIS FORM AND SEND IT BACK AS SOON AS POSSIBLE  
(preferably by May 14) 

 

Producer Name:  

 

Contact person:  

 

Email Address:  

 

Phone Number:  

 

 I have read the “Changes and Clarifications for 2016” (please initial 
to the left) 

□Yes □No I plan on participating in the PPC Market as a local producer. (if no, 
then you do not need to fill out the rest) 

I plan on selling at the 
Purple Porch Co-op 

Market approximately: 

 Through:  

□Yes □No I plan on having a table for the May 25 “Kickoff” event.  

□Yes □No I plan on selling CSA shares. 

□Yes □No I plan on using Purple Porch Co-op as a pick-up site for my CSA 
shares 

□Yes □No I will provide my own 10’x10’ canopy*, sign and table/chair. 

□Yes □No I plan on using the online ordering system   

□Yes □No I need assistance getting set up with the online ordering system. 

  

 
*Please only answer “no” to this if you either plan on not using a canopy or are not physically 
able to maintain and transport a canopy and would like to use a PPC canopy (limited 
availability).  
 
 
 
 



Please provide an informed estimate on the types of products you plan on selling and the 
months they will be available and include this list with this form.  Co-op staff will put together a 
little sign that will be posted at each of your tables so that customers can see what to expect for 
the year – even if you don’t have a whole lot right at the beginning. 

Month Types of products 

May 

 
 
 
 
 
 

June 

 
 
 
 
 
 
 

July 

 
 
 
 
 
 
 

August 

 
 
 
 
 
 
 

September 

 
 
 
 
 
 
 
 

October 

 
 
 
 
 
 
 

 


